YOUTH CLUB SPECIALIST
I. Duties and Responsibilities
· Development and implementation of Youth Club.
· Recruit and sustain program participants and community volunteer base.
· Perform outreach into target area for at-risk youth.
· Arrange workshops and education opportunities for youth in conjunction with other CTC programs.
· Collaborate with other agencies serving at-risk youth.
· Exhibit creativity in planning youth projects and activities.
· Must maintain accurate data concerning programs and population served.
· Provide program assessment and follow up.
· Provide weekly schedules and activity reports to the supervisor.

· Ability to maintain confidentiality.
· Must have Act 33, 34 clearances.

· Must have a properly registered motor vehicle with proper insurance and driver’s license.
· Other duties as assigned.

II. Qualifications
· Degree preferred with emphasis in human service/social work, or equivalent experience working with at-risk youth.
· Strong communications (oral and written) and organizational skills.
· Working knowledge of basic computer operation and Word (preferred).
· Strong team building and group leadership skills.
· Knowledge of the risk factors relevant to juvenile delinquency.
· Ability to educate at-risk youth in safe indoor activities and social skill-interactive development.
· Ability to train and support youth in opportunities for both intellectual and creative expression.
· Bi-lingual (Spanish/English) ability preferred.
· Must be positive role model, be able to relate to youth and maintain their respect.
· Must be able to perform light manual labor and lift up to 50 pounds.
· Must be able to identify the needs of youth in the community served.
· Must possess strong problem solving skills.

· Must be willing to interact and assist youth with hands-on work activities.

· Must be willing to work evenings and/or weekends as needed.
III. Equipment Used

· Properly licensed personal automobile mandatory, with proper auto insurance coverage and current driver’s license. Photocopier and computer system.
VI.
      Agreement

I have read, in detail, the duties and responsibilities of this position as Classroom Assistant.
_________________________________________________



Immediate Supervisor’s Signature






____________________________
Date

I have read the Job Description, understanding its requirements, and agree to perform them according to its duties and standards.

_________________________________________________




Employee’s Signature








_____________________________

Date
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