CTE
VOLUNTEER / Youth worker DESCRIPTION
TITLE:


Volunteer / Youth Worker
DEPARTMENT:

Education and Youth

REPORTS TO:

Coordinators and Director

POSITION CONCEPT:

The primary role of a volunteer is to assist staff youth workers in daily activities of the After School Program.  On occasion, volunteer could add value to one time “Special Events” facilitating the flow of youth participants to and between recreational, academic and enrichment activities.  Volunteers would be expected to serve as role models for the participating youth.

ESSENTIAL FUNCTIONS/RESPONSIBILITIES:

· Provide assistance to youth in the program through assistance with homework assignment, mentoring and/or tutoring.
· Assist staff in the development of After School and/or Summer Enrichment activities, i.e. field trips, arts/crafts, music, and technology.
· Assist staff in developing ways to better communicate information to parents and the community at large.
· Assistance with recreational programming when needed.
· Assist in the timely and accurate completion and submission of incident reports.
· Assist staff in maintaining a clean and safe program area for participants.
· Assist staff in monitoring students.
QUALIFICATIONS:
· High School Diploma, College Credits a plus

· Good interpersonal skills

· Strong self-management skills

· Passion and ability to relate well with youth
· Basic computer skills

· Valid driver’s license
SPECIAL NOTATIONS/TERMS & CONDITIONS:
· Flexible working hours

· Some evening & weekend assignments a definite possibility
· Some travel required
· Memorandum of understanding prior to assignment, i.e. days/hours to be worked; special interest assignments
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