House Rules

Giffen Transitional Housing
The House Rules are created in order to maintain a supportive environment within the House. The creation of such a sense of community among residents is a primary goal of this program.

· The CAPSC Shelter and Transitional Housing Coordinator is in charge of the House. She is responsible for interpreting the House rules, conflict resolution, and helping to keep the House a supportive environment. The Resident and Assistant managers help with the daily running of Giffen House.

· All residents will be asked to conduct themselves so to maintain a sense of shared community, and to contribute to the smooth running of the House.

· House Meetings are every Thursday night at 5:30pm-7: 00pm. Attendance is mandatory. Any absence is to be cleared with the Shelter and Transitional Housing Coordinator.

· All Giffen House Residents are required to have an Individual Service Plan, prepared in conjunction with their case manager. This Individual Service Plan must be updated on a regular basis to reflect a resident’s progress towards self-sufficiency.

· All new residents are on a 30-day probationary period. During this time no overnights away from Giffen House are allowed and curfew 7 days a week is 10pm.

· Anyone participating in physical, verbal abuse, or threats of violence towards children, residents, or staff will be asked to leave. 

· The use of profanity, spreading rumors, gossiping, or other acts of hostility towards children, residents or staff will not be tolerated.

· Discrimination, harassment, or expressions of prejudice against any group is not allowed. Use of derogatory terms or expressions of belief or behaviors that are racist, sexist, anti gay/lesbian or prejudiced against any person or group of people are not acceptable and will not tolerated.

· Yelling, loud speech or causing a disturbance in the house, the parking area, or anywhere in the neighborhood is never acceptable. Out of respect for your neighbors, please do not stand around in-groups in front of the house or on the street.

· Stealing from other residents or the House, destroying or using things or food that does not belong to you is unacceptable behavior and will not be tolerated. 

· The front door must be locked at all times.

· Visitors: Men or boys over the age of 12 are permitted only in the living room and no where else within Giffen House. Please announce to the House if a man is going to be in the living room. Men may visit for no longer than 30 minutes. Visiting hours start at 9:00am and end at 8:00pm. Visitors who have active background of drug use, abusive behavior, or violations of house rules will be prohibited upon penalty of arrest form entering the boundaries of Giffen House. Visitors must park on the street.

· For your health and safety, no one may bring a pet into the house at any time.

· Quiet time starts at 8pm every night and continues until 9am daily. All children need to be in their bedrooms by 8:30.

· House duties: All residents at Giffen House will be assigned chores, which will need to be completed daily. Each Monday, when chores are posted please initial next to your name and read over chore description. Once you have completed your chores you will need to check them off on the chore sheet.  All chores must be completed by 10pm, please no vacuuming after 8pm. Yard and recycling chores need to be done before dark. 

· A Double Scrub will happen the first Saturday of each month. Everyone in the house must be present between 9am-12pm.  No exceptions. Two hours will be spent double scrubbing your assigned chores for that week and one hour spent cleaning your room.

· Curfew is at 12:00 a.m. daily.(after probation is complete)

· The CAPSC Shelter and Transitional Housing Coordinator will conduct weekly room inspections the day of the house meeting. The purpose of these inspections is to determine the presence of potential health and safety violations, and will be conducted to minimize invasions of privacy. Your room needs to be kept neat and tidy. Cleanliness is required.

· Limited food storage of non-perishable items will be permitted in each room as long as airtight and closed containers are used.

· Please park in your assigned parking space. Visitors must park on the street. If your car does not run, you will have 3 days to either fix it or have it taken from the area. Abandoned cars will be towed. No auto maintenance on site is permitted.

· Smoking: The only place that smoking is allowed at Giffen House is in the backyard in the designated smoking area and nowhere else on the grounds. Children are not allowed in the smoking area.

· Telephone Rules.  Please limit your phone calls to 10- 15 minutes.  There will be no collect calls accepted for any reason. I f you need to make a long distance call, please use a calling card. If you are expecting a special call (long distance) or are making a special call, please let the people in your phone group know that this is happening. Maximum phone time in these instances is 30 minutes. Children are not to answer the two house phones.  No incoming calls before 7am or after 9:30pm. You can make outgoing calls until 10pm. If you answer the phone or are on the phone you must answer the call waiting and take down a written message.  

· Putting the House to bed: Adults do not have a bedtime. However, the last person to leave the living room area and/or the last one home needs to be responsible for locking the front door, closing windows, and turning off all lights.  
· Parents are responsible for the actions of their children. Children must be supervised at all times.
· No loud and/or abusive language or physical punishment, including spanking, of children is allowed.

· No one may discipline a child that is not her own, unless there has been agreements between parents. Parents are held responsible for  the actions of their children

· Babysitting:  babysitting for other resident’s children is allowed for 3 hours. This three hour time period can only be used for activities, which are on your Service Plan.
· You cannot baby-sit children that do not reside within the house.

· It is expected that parents will see that their children are placed on a regular and timely schedule of bathing, feeding, school preparation, and bedtime.

· Playroom Hours are between 9am-8pm daily

· Kitchen Rules: when you are done cooking, you must clean the kitchen so others can use it. For safety reasons, parents must keep their children out of the kitchen. 

· Eating is allowed in the dinning room and nowhere else within the house. 

· Laundry Room Hours are between 6am-12am daily

· Overnights: residents need the prior consent of the Housing Coordinator to be away overnight from Giffen House, resident managers must also be informed.  You must cover your chore or get a resident to cover your chore, if you are going to be gone overnight from the House.

· Donations: Clothing donations are for all members of the House. All household items and linens are for the House.

· House Television: The House television needs to be turned off between 8:00-8:30.  During the day up until the children are in bed all TV shows and videos needs to be G rated. 

· It is understood that new house rules may be developed to respond to changing conditions at any time. The residents at Giffen House will be consulted in the creation and implementation of new House rules.

